NYSDOH HAI PROGRAM: CUSTOM FIELDS FOR NHSN (01/08)

INSTRUCTIONS FOR EDITING ** CUSTOM FIELD: BSI-BLOODSTREAM INFECTION EVENT FORM 
**Must be Facility Administrator or have Administrative User Rights
· From the NHSN Home Page click on “Facility” in the blue Navigation Bar
· Click on “Customize Forms”

· The “Custom Options” screen appears

· Click on “Find” at the bottom of the page:


You will now see a listing of the forms you created under “Custom Options Table”:

Custom Options Table

	First | Previous | Next | Last 
	Displaying 1 - 2 of 2   


	
	Status 
	Form Type  

 
	Form 
	Description 
	Location 

	[image: image2.wmf]
	Active 
	CDC-Defined - PS - Event 
	BSI 
	BSI - BLOODSTREAM INFECTION 
	

	[image: image3.wmf]
	Active 
	CDC-Defined - PS - Event 
	SSI 
	SSI - SURGICAL SITE INFECTION 
	


· Click on the word  Description – a small arrow symbol will appear 


· You may now click on BSI under Form 
· Edit the Custom Field Labels:
· Delete INSERTION DATE from Numeric Label 1
· Type in INSERTION DATE in Date Label 2
· Click on the “SAVE” button!
· You should receive the following message:
           √  The custom option ‘BSI’ has been successfully updated.
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